
PROPOSED ORDER PROCEDURES FOR CHAPTER 13 TRUSTEE CHRISTOPHER T. MICALE 
 

This document describes the process for seeking the Trustee’s endorsement on all proposed orders, including, without 

limitation, orders modifying the automatic stay under § 362(d) of the Bankruptcy Code. All proposed orders should 

be transmitted as directed below and should not be sent, either directly, or through courtesy copy (i.e.; “cc”-ing 

someone on an email), to any specific individual in the Office of the Chapter 13 Trustee, unless otherwise directed.   

 

Submission of Proposed Orders, Other Than Orders Concerning the Automatic Stay 
 

Every proposed order requiring the Trustee’s endorsement – except those conditioning, modifying, annulling or 

otherwise granting relief from the stay – should be sent for endorsement as follows: 

 

 Email Address:  micaleorders@ch13wdva.com  

 Email Subject Line: The subject line must contain the case number for the specific case  

(e.g., “14-10000” or “1410000”; no other information shall be provided) 
 

 Email Body:  No text should be included in the email body – if you have questions or 

    instructions, please email the Office separately – because our software 

    does not read or process the text in the email itself, only the attachments 
 

Attachments: Proposed orders must be sent as separate PDF attachments 

   

Submission of Proposed Orders Concerning the Automatic Stay  
 

Every proposed order conditioning, modifying, annulling or otherwise granting relief from the automatic stay should 

be sent for endorsement as follows: 

 

 Email Address:  micalestayorders@ch13wdva.com  

 Email Subject Line: The subject line must contain the case number for the specific case 

    (e.g., “14-10000” or “1410000”; no other information shall be provided) 
 

 Email Body:  No text should be included in the email body – if you have questions or 

    instructions, please email the Office separately – because our software 

    does not read or process the text in the email itself, only the attachments 
 

Attachments: Proposed orders must be sent as separate PDF attachments 

 

 

TIMELINE FOR SEEKING ENDORSEMENT 

 

Pursuant to Local Rule of Bankruptcy Procedure 9072-1, “[w]hen the Court instructs a party to prepare a proposed 

order, the same shall be filed with the Court within ten (10) days after the conclusion of the trial, hearing, or other 

disposition of the matter at issue.” Accordingly, to receive timely endorsement of a proposed order, the Trustee asks 

that all proposed orders be submitted to the Trustee for review and consideration not less than two (2) business days 

prior to the date a proposed order is due the Court. Moreover, please allow up to two (2) business days for the Trustee’s 

Office to respond to a proposed order before emailing anyone in the Trustee’s Office regarding the status of an order.  

 

For creditor’s counsel seeking to obtain endorsement on a proposed order prior to a scheduled hearing date, you must 

ensure that a proposed order is sent not less than two (2) business days prior to a scheduled hearing for timely response. 
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